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JD Security Solutions (NW) Limited will undertake regular checks on all employees to ensure full
compliance with the Working Time Directive. The Company has the following measures in place:

1) Ensure Contracts Clearly Cover Working Hours
Contracts of employment will specify required working hours, including 12-hour shifts or any
alternative arrangements.

2) Ensure Employees Have Correctly Opted Out
Where an employee opts out of the Working Time Directive, signed opt-out agreements will be
retained as evidence.

3) Monitor the Health of Night Workers
Night workers are classed as a special category of employee. Regular health assessments will be
carried out to identify potential issues at an early stage.

4) Assess Staff Suitability for Contractual Hours
As part of ongoing capability procedures, staff performance will be reviewed to ensure they can
meet the demands of their role. Night workers may be reassigned to daytime duties if required.

5) Conduct Regular Risk Assessments
Risk assessments will be completed routinely, covering both the workplace and employees'
capabilities. Working hours will automatically form part of these assessments.

6) Give Special Consideration to Lone Workers
Lone workers require enhanced monitoring and risk assessment regarding working hours and rest
periods to ensure duty-of-care obligations are met.

7) Monitor Overtime Levels
Excessive overtime may lead to employees working unlawfully long periods without adequate rest.
Any concerns will be recorded and addressed promptly with the employee.

8) Maintain Detailed Working Hours Records
The Company will keep thorough records of all working hours in compliance with legal
requirements. Policies and procedures documenting the Company’s approach will be maintained.

9) Communicate with Employees
Employees will be kept informed of Company policies and encouraged to raise concerns. Excessive
working hours or overtime will be discussed openly with staff.

10) Monitor Holiday Entitlement
The Company will monitor annual leave usage to ensure employees take adequate rest. Failure to
take holidays may contribute to stress or health issues and will be addressed proactively.
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